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Objectives of the program 
To introduce students to the basics of Microsoft Excel and how to customize excel. 

To help the students handle large amounts of data. 

To equip students with Filtering, sorting, and grouping data or subsets of data. 
To train the participants to use mathematical, text, date time logical functions 

andLookup functions in analyzing data. 
To make students familiar with Pivot T'ables, Charts and Slicers. 
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Session I: Hands on Training on Advanced Excel and Real 

Time Applications with special focus on Research 

Methodology. 

Resource Person: Dr. Praveen GujjarJ 
Associate Professor, CMS Business School, Jain University 
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Demo was shown to the students on how to use the short cut keys in excel 

for different functions. 

V look up and H look up demo was shown to the students. 
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Outcomes of the program 

The students will be able to use the Microsoft excel with ease and 

customize it. 

The students will be able to handle large amounts of data. 

The students will be able to filter, sort and group data. 

The students will be able to analyze the data using various excel 

functions. 

The students will be able to build pivot tables and charts to represent the 

analyzeddata. 

** 

hamoWL 

COORDINATOR HOD 



{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }


{ "type": "Document", "isBackSide": false }

